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SUBSTANCE MISUSE POLICY/DRUG-FREE WORKPLACE POLICY 
 
I. POLICY STATEMENT 
 

David Nelson Construction Co. (the “Company”) acknowledges the problem of drug and 
alcohol misuse in our society.  Furthermore, substance misuse has a serious impact upon 
employee health and safety and productivity.  In an effort to provide a safe work 
environment and encourage personal health, the Company considers substance misuse to 
be an unsafe and counterproductive work practice. This policy applies to all employees, 
including those who act as commercial motor vehicle operators.  This Policy supercedes 
the Company’s previous Substance Abuse Policy and is effective [date].  Please be 
advised this policy is subject to change at any time.  The Company will provide notice of 
any such changes as promptly as practicable. 

 
The Company utilizes various drug and alcohol screening programs for the purpose of 
identifying applicants or employees who engage in substance misuse.  Such testing will 
include: 

 
 pre-employment/job applicant 
 random 
 reasonable suspicion (including post accident testing), 
 routine fitness for duty 
 follow-up post drug rehabilitation 

    
All employees and job applicants are hereby notified that it is a condition of employment 
for employees to refrain from use of illegal drugs, inhalants, or alcohol on the job, and to 
refrain from reporting to work or working with the presence of illegal drugs (or their 
metabolites), inhalants, or alcohol in their bodies, and to refrain from substance misuse as 
defined in this policy.  Use of prescription or nonprescription medication at dosages 
exceeding the recommended or prescribed amounts or frequency, or for purposes other 
than those intended by the prescribing physician also is prohibited under this Policy. 

 
Our ultimate goal is to balance our respect for individual privacy with our need to keep a 
safe, productive, drug/alcohol free work environment. 

 
The Company’s substance misuse policy complies with the drug-free workplace program 
according to the rules adopted by the Agency for Health Care Administration (F.S.A. 
Section 440.102). 
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II. DEFINITIONS 
 

A. Substance Misuse includes possession, use, manufacture, distribution, purchase, 
sale, or being under the influence of illegal drugs or alcohol on Company 
premises (including the parking lots, worksites and vehicles), and/or reporting to 
work or working under the influence of illegal drugs (or their metabolites) or 
alcohol or with such substances in a person’s body.   Substance misuse also 
includes the use of inhalants and/or being under the influence of inhalants on 
Company premises or while working. 

 
B. Illegal drugs include controlled substances: 

 
1. that are not legally obtainable; 

 
2. that may be legally obtainable but have not been legally obtained (e.g., 

using another person’s legally prescribed drugs); 
 

3. that are being used in a manner or for purposes other than as prescribed; or 
 

4. that are not being used under the supervision of or pursuant to a 
prescription by a licensed health care professional within the United States 
of America, or otherwise in accordance with federal law. 

 
"Controlled substances" means substances listed pursuant to the U.S. Controlled 
Substances Act.  Amphetamines, cocaine, heroin, PCP, LSD and marijuana are 
examples of controlled substances. 
 

C.  Alcohol means any beverage or liquid that contains ethyl alcohol, including beer, 
wine, and liquor. 

 
D. Inhalants include any volatile chemical substance which is ingested intentionally 

in order to cause intoxication, stupefaction, or euphoria. 
 

E. Company Premises means all areas in which the Company operates 
 including, but not limited to: 

 
  1. its property; 
 

2. Company-owned or leased offices, plants and equipment, including but 
not limited to motor vehicles of any type; 

 
3. privately owned vehicles entering or parked on Company property or work 

sites, or in use on the property or being used for any Company purposes; 
 

4. lockers; desks; equipment; workspace and storage facilities; or 
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5. the premises of the Company’s customers and vendors, i.e. worksites, 

while the employee is working. 
 

 F. MRO or Medical Review Officer means a licensed physician the Company has 
retained: 

   
1. to receive and review test results; 
 
2. to verify positive confirmed test results; 
 
3. to notify persons who test positive of their results, of their rights to explain 

them, and their rights to a retest; 
 
4. to consider and evaluate explanations for positive test results; 
 
5. to decide when persons who submit dilute specimens are refusing to 

cooperate; and 
 
6. to decide when failures to produce adequate specimens have been proven 

to be caused by a legitimate medical condition. 
 
 G. Refuse To Cooperate means and includes: 
 

1. an applicant's or employee’s failure to keep a scheduled appointment to 
provide a specimen; 

 
2. submitting or attempting to submit an adulterated, dilute or substituted 

specimen; 
 

3. failing to submit a specimen adequate for testing unless a legitimate basis for 
the failure is proven to the Company's MRO; 

 
4. refusing to provide a specimen; 

 
5. any other conduct that obstructs or unreasonably delays the collection, testing 

or medical review processes. 
 
H. Adulterated, Dilute and Substituted Specimen mean respectively, a urine 

specimen to which a foreign substance has been added, a urine specimen whose 
specific gravity and creatinine levels fall below U.S. Department of Health and 
Human Services cutoffs, and a urine specimen which is not the specimen of the 
person who submitted it. 

 
I. Fit for Duty means able to perform all assigned job duties safely and 
 effectively. 
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J. Under the Influence of Alcohol means a positive test result for alcohol. 
 
K. Under the Influence of Illegal Drugs means a confirmed positive test result for 

controlled substances use which is verified positive by the Company's Medical 
Review Officer. 

 
III. USE OF LEGAL DRUGS 
 

While the Company understands that employees and applicants under a physician’s care 
are required to use prescription drugs, misuse of prescribed medications will be dealt with 
in the same manner as the misuse of illegal substances. 

 
Employees must be fit for duty whenever they are working or operating a vehicle on 
Company business.  Employees who are not fit for duty must notify their supervisor or 
Human Resources of their lack of fitness for duty before working or operating a vehicle 
on Company business.  It is the responsibility of the employee who is taking legal drugs 
to assure that this action will not impact job performance or safety. An employee who has 
prescribed drugs must discuss with the prescribing physician the drug's possible effects 
on workplace safety and the drug’s impact on the employee’s ability to perform the 
employee’s specific job duties. Such employee must notify Human Resources 
immediately if the physician imposes any work restrictions or issues any safety warnings. 
If such use impairs the ability to safely or effectively perform the job, the Company will 
attempt to accommodate the employee during the period of treatment to the extent 
required by law. 

 
IV. INVESTIGATION 
 

Employees reasonably suspected of possession, use, manufacture, sale, purchase, or of 
being under the influence of illegal drugs or alcohol on Company premises or during 
working hours will be suspended without pay, pending an investigation of the 
circumstances.  The Company will complete its investigation as quickly as possible. 

 
To ensure that illegal drugs and alcohol do not enter or affect the workplace, the 
Company may take any or all of the following steps while employees are on Company 
premises or during working time. 

 
  • Observe actions of employees 
  • Counsel employees 
  • Search any Company property (e.g., desks, file cabinets, lockers, etc.)  

Employees should not expect to maintain personal privacy regarding these 
employer-owned properties or items 

  • Request an employee to empty his/her pockets or purse as well as search 
other items on Company premises, including vehicles 

• Chemical screening (e.g., urinalysis, blood tests, etc.) (under 
circumstances specified in this policy) 
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Searches of employees’ personal property generally will take place only in the 
employees’ presence.  All searches under this Policy will be conducted in accordance 
with applicable law. 

 
V. PRE-EMPLOYMENT SUBSTANCE MISUSE SCREENING 
 

All applicants who have received offers for regular full-time or part-time employment, 
will be required to voluntarily submit to a drug screen at a laboratory chosen by the 
Company.  All offers of employment will be conditional on passing a drug test.  Any 
applicant refusing to take a pre-employment drug test or testing positive will not be hired. 

 
All results from drug screening will be kept confidential to the extent required by law. 

 
VI. EMPLOYEE SUBSTANCE MISUSE SCREENING 
 

The Company will maintain screening practices to identify employees who show signs of 
substance misuse [or who have completed a drug rehabilitation program].  This will apply 
to all full-time and part-time employees.  Testing will include: 

 
 reasonable suspicion (including post accident testing under appropriate 

circumstances); 
 random; 
 routine fitness-for-duty; 
 follow-up post drug rehabilitation. 

 
All results from drug/alcohol screening will be kept confidential to the extent required by 
law.  Results will be kept in a separate, locked file in Human Resources.  The records will 
not be kept in the employee’s personnel file. 
 
Random 
 
The Company retains the right to test employees who are chosen on a “neutral selection” 
basis, without individual suspicion and without advance notice.  Such “random” testing 
extends to all employees, regardless of position or location. 

 
Routine Fitness-for-Duty 
 
The Company will require an employee to submit to a drug test if the test is conducted as 
part of a routinely scheduled employee fitness-for-duty medical examination that is part 
of the Company’s established policy or that is scheduled routinely for all members of an 
employment classification or group. 
 

 Reasonable Suspicion  
 

The Company will conduct drug/alcohol testing of an employee if a belief exists to 
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indicate that an employee may be using, has used or is under the influence of alcohol or 
illegal drugs in violation of this policy. ”Reasonable Suspicion” means an informed belief 
by a manager or supervisor that documented specific objective and articulable facts or 
reasonable inferences from such facts indicate that an employee may be using, 
possessing, or under the influence of alcohol or illegal drugs in violation of this policy. 

 
An employee may be tested for drug/alcohol use where there is reason to believe an 
employee caused, contributed to or was involved in an accident while working, or while 
on the Company’s premises or while operating the Company’s vehicle, machinery or 
equipment.  Any accident may result in an investigation to determine whether a 
reasonable suspicion test should occur.  An employee injured at the workplace and 
required to be tested will be taken to a medical facility for immediate treatment of any 
injuries.  The employee will be transported to an appropriate site as soon as it is 
medically feasible. 

 
If an employee reports a possible violation of the substance misuse policy, that employee 
should not discuss the matter with any person who does not have a need to know as 
determined by the applicable supervisor or the human resources manager. 

 
It is a condition of employment for an employee to refrain from reporting to work or 
working with the presence of inhalants, illegal drugs (or their metabolites) or alcohol in 
his/her body.  If an injured employee tests positive for illegal drugs/alcohol or refuses to 
submit to a test for illegal drugs or alcohol, the employee forfeits eligibility for workers’ 
compensation medical and indemnity benefits. 

 
Follow-Up Drug Testing  
 
If an employee during the course of employment enters an employee assistance program 
for drug-related problems or drug rehabilitation program, the Company requires such 
employee to submit to a drug test as a follow-up to the program.  If the employee 
voluntarily enters the program, the Company will not require follow-up drug testing. 
 
Follow-up drug testing will be conducted at least once a year for a two (2) year period 
after completion of the program. Advance notice of testing will not be given. 
 

VII. TESTING 
 

A. Alcohol Testing Procedures.  Employees subject to alcohol testing shall be sent 
to a Company designated medical facility and directed to provide blood 
specimens. Blood specimens shall be collected in clinical laboratories by trained 
technicians and tested for alcohol concentration.  An alcohol concentration of 
.04% shall constitute a positive alcohol test. 

 
B. Drug Testing Procedures.  Applicants and employees subject to drug testing 

shall be sent to a Company designated medical facility and directed to provide 
urine specimens. Applicants and employees may provide specimens in private 
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unless there is a reason to believe they are attempting to submit an adulterated, 
altered or substitute specimen.  The collection shall be documented on a chain of 
custody report  Collected specimens shall be tested by a certified clinical 
laboratory for evidence of use of illegal drugs.  The laboratory shall confirm all 
positive screens and maintain the chain of custody. 

 
Failure to cooperate with the testing process is considered a refusal to test as is 
adulterating, tampering with, delaying arrival to collection facility, or substituting 
a urine specimen. 

 
C. Positive Results/Contest or Explanation.  Positive laboratory test results are 

sent to the Company’s MRO.  The MRO reviews and interprets each positive drug 
test result.  An employee or job applicant who receives a confirmed positive test 
result may confidentially contest, explain or discuss the results with the MRO 
within 5 working days after receiving written notification of the test result.  If an 
employee’s or job applicant’s explanation or challenge is unsatisfactory to the 
MRO, the MRO will report the positive result to the Company and the person 
may contest the drug test result pursuant to law or to rules adopted by the Agency 
for Health Care Administration. 

 
Within 5 working days after receipt of a positive confirmed test result from the 
MRO, the Company will inform an employee or job applicant in writing of the 
positive test result, the consequences of the results, and the options available to 
the employee or applicant.  A copy of the test results will be provided to the 
employee or applicant if it is requested. 
 
Employees and job applicants may confidentially report to the MRO the use of 
prescription or nonprescription medications both before and after being tested.  
They may also consult with the MRO for technical information regarding 
prescription or nonprescription medication. 
 
All employees or job applicants must notify the laboratory of any administrative 
or civil action to contest the drug test result that is brought at the time of such 
action. 
 
After notification of the positive test result, an employee or applicant may request 
that a retest be conducted on the original specimen by an approved licensed or 
certified laboratory.  Any retest must be requested within 180 days of notification 
of the positive test result and shall be at the employee’s or applicant’s expense.  
 
All information interviews, reports, memoranda and drug test results, written or 
otherwise, are kept confidential to the extent required by law. 
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VIII. DRUG TESTING LIST 
 

Drug Common Name 

Alcohol  

Amphetamines/Methampheta
mine 

Speed, Uppers, Crank, Crystal Meth 

Barbiturates Tranquilizers, Sedatives, Downers 

Benzodiazepines Tranquilizers 

Cocaine Coke, Crack 

Cannabinoids Marijuana, Hash, Pot 

Methaqualone Sedatives 

Opiates Heroin, Morphine, Codeine, Opium 

Phencyclidine PCP, Hallucinogenics, Angel Dust 

Methodone Synthetic Narcotic 

Propoxyphene Synthetic Narcotic 

 
Attached is a list of the most common medications, by brand name or common name, as 
applicable, as well as by the chemical name, which may alter or affect a drug test.  The 
list of medications is generated by the State of Florida Agency for Health Care 
Administration. 

 
IX. EMPLOYEE ASSISTANCE PROGRAM AND REHABILITATION  
 

 
The Company strongly encourages employees who may have a drug or alcohol or other 
personal problem to voluntarily contact an Employee Assistance Program (“EAP”) or 
local drug rehabilitation program before becoming subject to discipline under this or 
other Company policies. Such voluntary contacts will not result in any discipline. It 
should be fully understood that employees must continue to comply with all Company 
policies, including this Policy, and that failure to do so may subject the employee to 
disciplinary action, including immediate suspension and/or termination of employment. 

 
Listed below is a representative sampling of names, addresses, and telephone numbers of 
EAP and local drug/alcohol rehabilitation programs.  The Company does not endorse or 
recommend any specific employee assistance program or facility, and shall not be 
financially responsible for any costs incurred by any employee or job applicant who 
seeks or receives assistance from any such program or facility. 
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Employee Assistance Programs: 
 
  ACTS 

3107 N 50th St, Unit A 
Tampa, FL 
813-367-2565 
 
Addictions Recovery Center 
3506 Lakeland Hills Blvd. 
Lakeland, FL 33805 
863-687-9900 
 

  Operation PAR 
  2100 4th St S 
  St Petersburg, FL 
  727-893-5444 
 
  Operation PAR 
  1900 Dr Martin Luther King, Jr Blvd S 
  St Petersburg, FL 
  727-893-5438 
 
  The Harbors Behavioral Health Care Institute 
  7809 Massachusetts Ave 
  New Port Richey, FL  34653 
  727- 841-4200 
 
X. CONSEQUENCES 
 

The Company’s policy is to employ a workforce free from substance misuse. 
Consequences of a positive drug/alcohol test: 

 
 A. Pre-Employment 
 

Applicants who submit dilute, adulterated, or substituted specimens, refuse to 
cooperate in testing, or test positive, will not be hired. 

 
 B. Current Employees 
 

Any employee who: 
 
• tests positive for alcohol or illegal drugs,  
• uses, possesses, buys, sells, manufactures, transfers, or distributes illegal 

drugs or alcohol while working or on Company premises or worksites at any 
time in violation of this Policy, whether on or not on duty,  

• uses or is under the influence of inhalants while working or on Company 
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premises or worksites at any time, 
• refuses to submit to a drug/alcohol test when required; 
• refuses to cooperate in required testing including submitting diluted, 

adulterated or substituted specimens;  
• interferes with or refuses a search, or  
• otherwise violates this Policy  

 
   will be discharged. 

 
XI. MISCELLANEOUS 
 

Nothing in this Policy is or should be regarded as a contract or guarantee of continued 
employment. 
 

XII. OVER THE COUNTER AND PRESCRIPTION DRUGS 
 

Attached is a list of over the counter and prescription drugs which could alter or affect 
drug test results.  Applicants and employees are responsible for understanding the effects 
of ingestion of such drugs and/or any herbal medications.  Such ingestion will not affect 
the consequences of a positive drug or alcohol test outlined in Section X. 
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DRUGS WHICH MAY ALTER OR AFFECT A DRUG TEST 

 
 
The following are the most common medications by brand name or common name, and chemical 
name which may alter or affect a drug test.  The Department of Health and Rehabilitative 
Services list of common medications are: 
 
Alcohol All liquid medications containing ethyl alcohol (ethanol).  Please read the 

label for alcohol content.  As an example, Vick’s Nyquil is 25% (50 proof 
ethyl alcohol, Comtrex is 20% (40 proof), Contact Severe Cold Formula 
Night Strength is 25% (50% proof) and Listerine is 26.9% (54 proof). 

 
Amphetamines Obetrol, Biphetamine, Desoxyn, Dexedrine, didrex, Ionamine, Fastin  
 
Cannabinioids  Marinol (Dronabinol, THC) 
 
Cocaine  Cocaine HCI topical solution (Roxanne) 
 
Phencyclidine  Not legal by prescription 
 
Methaqualone  Not legal by prescription 
 
Opiates Paregoric, Parepectolin, Donnagel PG, Morphine, Tylenol with Codeine, 

Emprin with Codeine, APAP with Codeine, Asprin with Codeine, 
Robitussin AC, Guiatuss AC, Novahistione DH, Novahistione 
Expectorant, Dilaudid (Hydromorphone).  M-S Contin and Roxanol 
(morphine sulfate).  Percodan, Vicodin, Tussi-organidin, etc. 

 
Barbiturates Phenobarbital, Tuinal, Amytal, Nembutal, Seconal, Fiorinal, Fioricet, 

Esgic, Butisol, Mebral, Butabarbital,  Butalbital, Phenrinin, Triad, 
Lotusate, ect. 

 
Benzodiazepines Ativan, Azene, Clonopine, Dalmine, Diazcpam, Restoril, Xanax, Serax, 

Tranxene, Valium, Verstran, Halcion, Paxipam, Restoril, Centrax. 
 
Methadone  Dolophine, Methados 
 
Propoxyphene  Darvocet, Darvon N, Dolene, etc. 
 
• Due to the large number of obscure brand names and constant marketing of new products, 

this list cannot and is not intended to be all-inclusive. 


